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This Checklist is provided as a reference guide for owners of Tobacconist/Smoking Bars establishments applying for a new or renewal permit.

ALL APPLICANTS MUST HAVE COMPLETED AND RECEIVED A PERMIT FOR THE LOCATION AND SALES OF TOBACCO PRODUCTS.
ALL APPLICANTS MUST PROVIDE THE FOLLOWING:

1. The completed Smoking Bar/Tobacconist Permit Application.

2. A copy of the City of Springfield Permit for the Location and Sales of Tobacco Products.

3. For Smoking Bars Only: a copy of the establishment’s price list/menu for all food, liquor, tobacco products, or other merchandise offered for sale, or a statement that the price list/menu has already been filed and has not changed.

4. A floor plan of the premises or a statement that the floor plan has already been filed and has not changed.

5. A completed Smoking Bar/Tobacconist Owner/Operator Statement.

6. For Smoking Bars Only: a copy of a valid Massachusetts State Smoking Bar license from the Massachusetts Department of Revenue (DOR).

7. For Smoking Bars Only: copies of the establishment’s four (4) preceding filings of the Massachusetts DOR form MAB-4, demonstrating compliance with the requirements of the regulation. In lieu of form MAB-4, an establishment may submit any document signed under the pains and penalties of perjury and submitted to the Massachusetts DOR detailing the operating revenue of the establishment.

8. Copies of the establishment’s four (4) preceding filings of the Massachusetts Department of Revenue (DOR) form Cigar-1. (Establishments that do not sell cigars are not required to submit these documents.)

9. A Check or Money Order in the amount of $250.00 made out to the City of Springfield Tobacco and Alcohol Prevention Program as a non-refundable application processing fee.

NEW APPLICANTS MUST PROVIDE THE FOLLOWING ADDITIONAL DOCUMENTS:

1. A copy of the establishment’s business plan and/or business contracts, including a brief description of the operations of the business, any promotional material, and/or advertising for the establishment.

2. A copy of each license the establishment is required to obtain by the City of Springfield and the Commonwealth of Massachusetts for the operation of said establishment.

3. A sworn statement from the business operators that, to the best of their information and belief, the establishment will meet the terms and conditions of the regulation and guidelines that pertain to the operations of a Tobacconist/Smoking Bar.

If you have any questions or need language translation or assistance with any procedures, please call 
413-787-6740.
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